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1. O6wKe NOMOXKEHUA

1.1. Hactoswee lMonoxeHne paspabotaHo B cOOTBeTCTBUU € PefepanbHbIM 3aKOHOM OT 29.12.2012
Ne273-®3 «O6 ob6bpasoBaHun B Poccuiickoii degepaumn», Yctasom MyHUUMNanbHOro 6104KETHOTO
[LOLWKONbHOTO 06pa3oBaTeflbHOr0  yupexjeHus PoOXAeCTBEHCKOro feTckoro caga «Kanenbka»
JlanweBCcKOro  MyHMUMNanbHOro palioHa Pecny6nukun TaTtapctaH (ganee - MBAOY) wu
pernameHTUpyeT geAatenbHocTb O6uero cobpaHnsa pa6otHukos MBAO0OY.

1.2. O6wee cobpaHue paboTHUKOB MBAOY saBnseTcAd KoOANernanbHbIM OPraHoOM YyrnpasneHus
MBAOY.

1.3. Lenbto geatenbHocTn O6wero cobpaHua MBAOY sasnseTcsa obuwee pykosogctso MBAOY B
COOTBETCTBUM C YyUPELUTENbHbIMMW, NPOrPaMMHbLIMU JOKYMEHTaMU U NIOKalbHbIMU aKTamMu.

1.4.B cBoeili peatenbHocTn O6uiee cobpaHue paboTHMkoB MBAOY (panee O6uiee cobpaHue)
pykoBoacTByeTca KoHcTuTyumein Poccuiickoin ®epepaunn, KoHeeHumeir OOH o npaBax pebeHKa,
(hegepanbHbIM  3aKOHOAATENbCTBOM, 3aKOHOAaTenbCTBOM  Pecnyb6nuku  TatapctaH B cepe
00pa3oBaHMa 1 couManbHOW 3almnTbl, ycTaBom MBAOY 1 HacToswmM onoxeHnem

1.5. B coctaB O6uiero cobpaHua BXoAAT BCe COTPYAHUKM, Ans KoTopblX MBAOY ABNSeTCA OCHOBHbLIM
MecToM paboTbl.

1.6.06wee cobpaHne n3bumpaeT U3 CBOEro cocrtaea npeacegatens O6uwero cobpaHus un
cekpeTaps O6Lwwero cobpaHuMs CPOKOM Ha OAWH KaneHjapHblil rog. lMpepcefatens U CekpeTapb
Obuwero cobpaHuns BbINOAHAKT CBOM 06493aHHOCTM Ha 06 ECTBEHHbIX Havyanax.

1.7.3acefaHna O6uwero cobpaHMa HABNAKTCA OTKPbITBIMWU: HA HWUX MOIFYT MNPUCYTCTBOBAaTb
npeacrtasutenu yupegutend MBAOY, a Takxe 3aMHTEpPecOoBaHHble NpeACcTaBUTENIM OPraHOB MeCTHOTrO
camoynpaBneHns, 06l eCTBEHHbIX 00beANHEHWIA.

1.8.06uiee cobpaHme paboTaeT B TECHOM KOHTaKTe C aAMWHWUCTpaLuei, KonnernanbHbiMy opraHamm
ynpasneHna MBAOY.

2. 3agaun O6uwero cobpaHus

2.1. feATenbHOCTb O6LWero cobpaHusd HanpasaeHa Ha PeLleHne Cneytonx OCHOBHbIX 334au:

- COfeiicTBMe paCLWIMPEHMIO KOMMernanbHbiX, fAeMoKpaTuyeckux dopMm ynpaBneHMaMBAOY,
pasBUTUIO MHNLMATUBLI TPyA0BOro Konnektumsa M0Y;,

- BblpaboTKa 06WMX NOAX0A0B K pa3paboTKe M peannsaummn ctpaTermnyeckux okymeHtos MbA0OY;

- onpejeneHve NepcneKTUBHbLIX HanpaBneHWin B 0611aCTW OXpaHbl TPyAa, NMOXapHOo 6e30MacHOCTH,
aHTUTEPPOPMUCTMNYECKON 3alULEHHOCTW, COBNI0LEHUA CAHUTAPHO-TUTMEHUYECKUX HOPM W MpaBun;

- paspelweHne NpobaemMHbIX (KOHOANKTHBIX) CATYaUuil ¢ yyacTHUKaMK 06pa3oBaTeNlbHOro npoLecca B
npegenax CBOe KOMMNETEHLUN.

3. KomneTteHuyuna O6uero cobpaHus

3.1.0npepenset NepcrneKTUBHbIE HAMpPaB/ieHUA PYHKLMOHMPOBAHUA U pa3suTua MbAO0Y.
3.2.MpuHMMaAeT pelieHMe O HeobX0AMMOCTM  3aKNKYeHMA C  agMuHucTpaumein MBAOY
KonnekTMBHOro gorosopa.

3.3.MpuHNMaeT TeKCT KONNEKTUBHOIO LOr0BOPa, BHOCUT U3MEHEHUS U JONONHEHUS B KONNEKTUBHBIA
forosop.

3.4. 3acnywwnBaeT oTyer 3aBegyowero MbA0OY o peanusaumun KonnekTuBHoro 4orosopa.

3.5. BHocuT npegnoxeHuns sasegytouemy MBAOY 0 BHeCEHUM U3MEHEHWI B TPyAOBble 4OrOBOPbI C
paboTHMKamu.

3.6. MpuHumaet MNMpaBuna BHYTPeHHero TpyAosoro pacnopagka MA0Y.

3.7. MpuHnmaet NoKanbHble HOpPMaTUBHbIE aKThbl MbBAOY, KOHKpeTn3npyowune n
JeTanusupyrowne HopMbl TPYAOBOro 3akoHoaTenbcTBa Poccuiickoii depepaymn.

3.8. BHOocUT npegnoxeHus Yupegutento MBAOY no sonpocam ynyuylleHus DYHKLNOHMpPOBaHMUA
MBAOY, coBeplUeHCTBOBAHNS TPYAOBbIX OTHOLWEHWUA N yCnoBUiAi Tpyaa paboTHMKOB, B TOM 4Yucie Mo
BOMpocaM OXpaHbl ¥ 6e30MacHOCTX YcnoBuil 06pa3oBaTeNlbHOroO npouecca U TPYLJOBOW AeATeNbHOCTH,
OXPaHbl XXM3HN N 340P0BbA BOCMUTAHHUKOB 1 paboTHMKOB MBAOY.

3.9.BHocuT npepnoxenua Yupegutento MbAOY u 3asepyouiemy MBAOY no sonpocam, CBA3AHHbIM



c o6opyaoBaHMeM rpynn, UFPOBbIX KOMHAT, TEPPUTOPUM U UrpoBol naowankm MBAOY.
3.10. Co3pgaeT nNpu HeoOGXOLUMOCTU BpPeMEHHble U MOCTOAHHbIE KOMMWUCCUM AN PELlEeHUs BOMPOCOB,
OTHECEHHbIX HacToAWwMM T[lonoXxeHWem K KomneTeHumm OO6wWero cobpaHus, U ycTaHaBnMBaeT UX
MOMHOMOYUNA.
3.11.0cyuecTBnsdeT KOHTPOMb 32 BbIMONHEHMEM pelweHuin O6Wero cobpaHua, WHHOOPMUpYeT
Konnektns MBAOY 06 ux BbIMONHEHUW, peann3yeT 3aMeyvaHus U npegnoxeHuns pabotHnkos MBA0OY
Mo COBEpPLUEHCTBOBAHMUIO feATenbHocTM MBAOY.
3.12. 3aenywwuBaet nHpopmaynto 3aeegytowero MBAOY, UHbIX OTBETCTBEHHbIX NIML O BbINOSHEHUN
peweHnin O6uLero cobpaHus.
3.13.0cyulecTBnseT 06LECTBEHHbIA KOHTPOAb 3a paboToi agmMuHucTpaunnm MBAOY no cosgaHuto
HEeo6X04MMbIX YCNOBWUIA ANA OXpaHbl W YKPenieHWs 340p0BbA, OpraHuM3auum nutaHus paboTHWMKOB
MBAOY, co3gaHntio 6e30nacHbIX YCN0BUA TpyAaa.
3.14.0cyuwecTBnseT 00LIECTBEHHbI KOHTPONb 3a paboToi agMmHucTpauun MBAOY no maTepuanbHO-
TeEXHMYeCKOMY o06ecneyeHUto o06pa3oBaTeNbHOW [eATeNbHOCTW, 060pPyAOBaHWMI0O MOMELLEHWUIA B
COOTBETCTBUU C YCTAHOB/IEHHbLIMWU HOPMaMU U TPebOBaHUAMN.
3.15.3acnywmBaeT npejcepatens OpakepaXxHOW KOMMUCCUM NO BOMpPOCaM CO3J4aHWS HeO6XOAMMbIX
YCNOBWUIA ANs opraHu3aynum nutaHusa socnmtaHHnkos MBA0Y.
3.16.3acnywmBaeT oT4eThbl 0 paboTe 3aBegytowero MbA0Y, apyrux pa6otHukos MbAOY.
3.17.PaccmatpuBaeT WUTOroBble [OKYMEHTbl KOHTPO/IbHO-HAaA30PHbIX OpraHoB 0 pesynbrarax
KOHTPO/NIbHO-HAA30PHbIX  MeponpuaTuiA, MNPOBOAMMBLIX B OTHOoweHun MBAOY; 3acnylwuBaet
3aBegytouero MbA0OY o peanusaynnm Komnaekca Mep MO MCNOAHEHWUID TpeboBaHWUI NpeanucaHui,
BblJaHHbIX MO pe3ynbTaTaM KOHTPO/bHO-HAA30PHbIX MEPONPUATUNA.
3.18.136mupaeT npeactaBuTeneil pabotHnkos MbAOY B KOMUCCUIO NO TPYLOBLIM CropaM.
3.19. YTBepxpfaeT Tpe60BaHUA, BbIABNUHYTbIe paboTHMKaMn MBAOY wnnun npegctaBuTeNlbHbIM OpPraHoM
paboTHUKOB MBAOY npu KONNEKTUBHbLIX TPYAOBbLIX Cnopax.
3.20.MpuHMMaeT peweHne o6 06bsABAEHUN 3a6acTOBKM (B COOTBETCTBMM CO cTaTbeil 410 Tpyaosoro
Kofekca Poccuiickoih ®egepawum.
3.21.MpuHMmMaeT Mepbl Mep MO 3alWuTe 4YecTuW, [OCTOMHCTBA U NpOGecCMOHaNbHON penyTayuu
pa6boTHMKoB MBAOY, no npeaynpexpaeHWo NPOTUBONPABHOr0 BMeWaTeNbCTBa B WX TPYAOBYHO
LeATeNbHOCTb.
3.22.06cyxpaaeT BOMPOCbl COCTOSHUS TPYAOBOWA pucumnimHel 8 MBAOY u meponpuatus no ee
YKpEenneHnto, paccMaTpmBaeT (aKTbl HapyLleHNs TPYAOBOW AUCUUNANHBI paboTHMKamMun MBAOY.
4. OpraHuszaumnsa geatesnibHocTM O6LLEro cobpaHus
4.1. Obuwee cobpaHne NpoBoAMTCA MO Mepe HEOBXOAMMOCTH, HO He pexe 2 pa3 B rof.
4.2. NMpepcepgatens O6uwero cobpaHus:

- opraHusyert gedTenbHOCTb ObLWero cobpaHns;

- UH(opmupyeT yneHoB ObLWero cobpaHns 0 NPeAcTOALWEM 3acejaHNN He MeHee YeM  3a
KOpabounx gHel Ao ero npoBeaeHus;

- OpraHu3yeT NOArOTOBKY M NMPOBELeHUe 3acefjaHuns;

- onpejenseT NOBeCTKY [AHS;

- KOHTPONMPYET BbINONHEHNE PELLEHWIA.
4.3. OeatenbHocTb O6uWero cobpaHma MBAOY ocyuwecTBnsercs No MPUHATOMY Ha Y4YebHbIA ropg
nnaHy.
4.4, PeweHne o0 npoBefeHnn BHeo4vepegHoro O6uwero cobpaHns Bnpase NPUHATH:

- 3aBegytownin MbAOQY;

- Npocoto3HbIN KomuTeT MBAOY;

- MIHULMATUBHAA rpynna, cocTosAlas He MeHee YeM U3 O4HOI TpeTu oT
YncneHHoro coctasa paboTHmkos MBAOY;
4.5. Mo Tpe6oBaHMIO NPOMCOO3HONO KOMWUTeTa WM (MNK) yKasaHHbIX Nuy npegcegatens O6uiero
cobpaHna 0653aH B Cpok He 6onee 15 aHeli co3gaTb O6uiee cobpaHue, co3faB AN ero NpoBeLeHUS
HeobxofMMble YCNOBUA.
4.6. MoBecTKy AHA O6Wero cobpaHus (GOPMUPYIOT OpraHbl WAW NKULA, NPUHABLLUME PeELleHne O ero
cosbiBe. [lpy 3TOM Apyrve OpraHbl WAW NuUa BrpaBe BHOCUTb B MOBECTKY AHA [ANA PacCMOTPeHUs
O6wunm cobpaHuem apyrue BONpochl.



4.7. OpraHbl (nnya), cosbiBatowme ObLee cobpaHme, COBMECTHO ¢ npeacegatenem O6uero cobpaHus
ONpesensioT:

- faTy, MecTo v Bpemsa nposBegeHus O6wero cobpaHmns;

- NOpAJOK coobweHnsa paboTHMKam 0 nposegeHUn O6uero cobpaHus;

- nepeyvyeHb MWHGpopmauum (mMaTepuanoB), npeacTaBNsAeMOi paboTHMKAM NpU  NOAFOTOBKE K
nposefeHnto O6Wero cobpaHus.

B coobueHunn (06bABNEHMN) 0 NpoBegeHMN O6uero cobpaHus

YyKa3blBalTCA:

- flaTa, MecTo 1 BpeMsa nposegeHns O6uero cobpaHus;

- BONpPOCHI, BK/IIOYEHHbIE B NOBECTKY AHA O6LWero cobpaHus;

- NOPsAA0K 03HAKOMEHUS PaBOTHUKOB C MH(opMaLneld (MaTepnanamu) K

NOBeCTKe AHS.

5. OpraHusaumsa npoBegeHnst O6LLLEro cobpaHus

5.1. Peructpauusa y4yacTHMKOB OO6Wero cobpaHuMsa NPOBOAMTCA C LENbi [OCTOBEPHOro YyyeTa
yyacTHUkoB O6uiero cobpaHus, nogcyetra ux 06LULEro 4yucna, yCTaHOBJ/IEHWA Hanuyus KBopyma Ans
ero NpoBefeHns; UCKNOYEHNSA BO3MOXHOCTM yyacTua B O6wem cobpaHnn NOCTOPOHHUX UL,

5.2. Peructpayuto y4acTHMKoB OO6Lero cobpaHus MPOBOAWUT CeKpeTapb, KOTOPbIA AOKNafgblBaeT
Obwemy cobpaHMO O YUC/MEHHOM COCTaBe 3aperucTpUpPoOBaHHbLIX YYACTHUKOB, HaIUyunM UK
OTCYTCTBMU KBOpPYMa.

5.3. Obuee cobpaHMe cuMTaeTcqd NPaBOMOYHbLIM, €C/IM B ero paboTe NPUHMMAIOT yyacTue He MeHee
2/3 oT cnuco4Horo Konmyectsa paboTHukos MBAOY.

5.4. B HazHauyeHHOe BpemMs npepacegatens O6uwero cobpaHme, 06bABAAET €ro Havyano u npegocrasnser
C/0OBO CeKpeTapo, NPOBOAUBLLUEMY PErMCTPaLUI0 YHACTHUKOB.

5.5. Ecnn Ha MOMEHT OKOHYaHWSA perncrTpaumm KBOPyM He cobpaH, 00bABNSETCA WHad paTa
nposefgeHna Ob6wero cobpaHusa. Takoe O6uee cobpaHue npoBoaUTCA MO MOBECTKe [AHS
HecocTosiBLUIerocsa cobpaHus, ee U3MEHEHME He AOMYCKAEeTCS.

5.6. Mo npegnoxeHuto npepcepatens O6wee cobpaHue n3bupaeT CYETHYIO KOMUCCUIO B COCTaBe He
meHee 3 uenoBek. lMpeacefaTens OTKpbiBaeT U 3akpbiBaeT O6uiee cobpaHue, NpefocTaBiseT CNOBO
ero yyacTHukam, obecrneymBaeT COOMIOAEHNE pernameHTa, KOHTPONMPYET 06CTAHOBKY, BbIHOCUT Ha
rofiocoBaHne BOMPOCHI MOBECTKU AHSA, YTBEPXKAEHUA NMPOTOKONOB CYETHOW KOMUCCUM, NOANUCHLIBAET
npotokon O6wero cobpaHusa.

5.7.NpnHATUE pelleHnn No BoNpocaM MOBECTKW AHA W YTBepXAeHWUA fokymeHToB O6Lero cobpaHus
OCYLLECTBNAETCA NYTEM OTKPbLITONO r0ON0COBAHWUA €ro YYaCTHUKOB NMPOCTbIM 60/bLWMHCTBOM F0/10COB.
Mepefaya npaBa ros0coBaHMA OAHUM yYyacTHMKOM O6Lwero cobpaHua Apyromy sanpeLyaeTcs.

5.8. o Tpe60BaHNIO He MeHee OIHON TpeTu y4vacTHUKOB OO6LLEro cobpaHMa No OTAeNbHbIM BOMpocam
MOBECTKW AHA NMPOBOAUTCA TallHOE ros0COBaHME.

5.9. TpeboBaHMe 0 MpOBeAeHUM TaNHOrO TrONOCOBaHUSA MNpeabsBASeTCd B MNUCbMEHHOM BUie
opraHusatopam O6LLero cobpaHMsa He MeHee Yyem 3a 5 AHel f0 Hayana paboThl.

5.10. BronneTeHb ANS TAHOTO rON0COBAHUS COAEPXMUT CrnefyloWwne aHHble:

- NOSIHOe HaumeHoBaHue MBAOY;

- MeCTO M faTy npo BefeHus O6uero cobpaHus;

- (hOPMYNMPOBKY KaXXA0ro BOMpoca, NOCTaBAEHHOr0 Ha roj0CoBaHMe, BblpaXXeHHOe POPMYyIMPOBKaMU
«3a», «MPOTUB» N «BO3fepXanca». [pn nogcyeTe roso0coB N0 UTOram rojiIoCOBaHUA, OCYLLECTB/IAEMOM
npu nNomowun 6ronneTeHel, YUUTLIBAIOTCA M 3aCUMTbIBAOTCA rojoca no TemM BONpocam, Mo KOTOPbIM
rofocylLWwmuM OTMeYeH TONbKO OAWH M3 BO3MOXHbIX BapuaHTOB rofocoBaHua. Ecnu 6GronneteHb

3aMnofiHeH C HapyleHWeM 3Toro TpeGoBaHWSA, OH MNPU3HAETCA HeAelCTBUTENbHbIM, M rosoca Mo



HEeCKO/IbKO BOMPOCOB, NOCTaB/IeHHbIX Ha rof0coBaHWe, HecobNOAeHNe YKa3aHHOTO Bbllle Tpe6oBaHMA
B OTHOLWEHWU OLHOFO WU HECKO/NbKMX BOMPOCOB He BAeYeT 3a c060i nNpusHaHUsA 6GONeTeHS
HefelCTBUTENbHBIM B LIE/IOM.

5.11.NMo wuTOoram rosiocoBaHUs cyeTHas KOMMCCMA COCTaBAsieT MNPOTOKOA, MOAMMUCLIBAEMbIA €€
yneHamun. Tlocne yTBepXfeHMa npoTokona O6uwwKMM cobpaHuem OlNNEeTeEHW [N T0N0COBaHMA
onevaTbiBalOTCA ¥ NpMobLLalOTCA K MaTepuanaMm cobpaHuns, xpaHawmmed 8 MBAOY.

5.12. MpoToKoN 06 nTOrax roocoBaHNsA NOANEXMUT NPUOOLLEHNIO K MPOTOKONY cobpaHus.

5.13. WTorm ronocoBaHua ornawakwTcad Ha O6wem cobpaHuuM, B XOAe KOTOPOro nNpPoBOAMNOCH

ronocoBaHue.

5.14. PeweHuna OO6wero cobpaHus [OBOAATCA [LO CBefeHWS TpyAoBOro kKonnektmsa MBAOY He
nosgHee, Yem B TedeHue 5 fHell nocne NpoLejlwero 3acefaHms.

6. OTBETCTBEHHOCTb Ob6LEro cobpaHus

6.1. O6uiee cobpaHMe HeCceT OTBETCTBEHHOCTb:

- 3a cobnwgeHne B MpOLECCE OCYLWeCTBNeHUA [eATeNbHOCTU 3aKoHOJaTenbcTBa Poccuiickol
depepaumn;

- 32 COOTBETCTBME MNPUHATLIX pelweHnin AelCTBYHOLWEMY 3aKOHOAATeNbCTBY W JI0KalbHbIM
HopmMaTMBHbLIM akTam MBAOY;

- 32 KOMMETEHTHOCTb NPUHUMAaEMbIX peLLeHWN.

7. Denonpounssoacteo O6LLero cobpaHus

7.1. 3acegaHuns O6uwero cobpaHmsa opopMASOTCS NPOTOKOMOM.

7.2. TpoTtokon O6uwero cobpaHusi cOCTaBNseTcA He no3fgHee 3 AHeil nocne ero 3aBepueHus. B
MPOTOKO/1E YKa3blBaAOTCA:

[JaTa npoBeAeHNs cobpaHus;

KONMYecTBEHHOE NpucyTCTBME (OTCYTCTBUE) YNEHOB TPYAOBOTO KONNEKTUBA;

npurnaweHHble nuua (PNO, LOMKHOCTDL);

BOMPOCHI MOBECTKWN AHA;

BbICTYNaWmne nnya;

Xopn OGCy)KAeHVIFI BOMPOCOB;

NnpesiioXXeHnsa, peKoMeHJaLnmn U 3aMevyaHns Y1eHOoB TPYA0BOr0 KOJINIEKTUBA U NPUTNALLIEHHBIX UL

- KO/IMYEeCTBO TrOJ/IOCOB, MOJAHHbLIX «3a», «MNPOTUB» U «BO3fAepXanca» Mo KaXAoMy BOMpocy,
MOCTaB/€HHOMY Ha ron0COBaHUE;

- pewieHue.

7.3. MpoTokonbl NoAnuckIBalOTCA npeacefaTenem n cekpetapem O6LLero cobpaHus.

7.4. B cnyyae o06Hapy>XeHMs OWWOBOK, HETOYHOCTEN, HEJOCTOBEPHOrO W3N0XEHUA (aKTOB B
npotokone O6wWero cobpaHus, yyactHMK O6uwero cobpaHusa Bnpase TpeboBaTb OT npejcegatens ero
n3MeHeHns. B cBOO ouepefb, npeacefaTens 06f3aH N LUHATL Mepbl N0 BHECEHWIO B MPOTOKON
COOTBETCTBYHOLMX W3MEHEHWIA W YTOUYHEHWI, a TakXe CcAenaTtb COOTBETCTBYHLEe coob6LieHne
cnepyrwwemy O6wero cobpaHnio, BHECS AaHHbI BONPOC B €ro NOBECTKY AHS.

7.5. Hymepauunsa NpoTOKON0B BefleTcA OT Hayana KaleHJapHOro roja.

7.6. JKypHan perucTtpauuum npoTokosioB  O6wero cobpaHWs  HYMepyeTcs  MOCTPAHWUYHO,
NPOLHYpPOBbLIBAETCA, CKpenadeTca nognucelo 3asegytowero MBAOY n neyateto MBAOY. MNMpoTokon
O6buwero cobpaHus HymepyeTcs MNOCTPAHWYHO, MPOLWHYPOBbLIBAETCH, CKPENAseTcs MNoAnuchbio
3asegytouiero MBAOY un nevateto MBA0Y

7.7. )XypHan perucrpayuu npotokonos O6wero cobpaHmMa u NpoTokonbl O6Lero cobpaHns xpaHuTca
B genax MBAOY un nepepaetcs no akTy (Mpu cMeHe PYKOBOAMTENdA, nepefaye B apxus).



JTNCT 03HAKOMJIEHUHA

Ne n/n dUNO coTpyfHMKa Mognuce JaTa



JTNCT 03HAKOMJIEHUHA

Ne n/n dUNO coTpyfHMKa Mognuce JaTa
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